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File No AR-114/2016

GOVERNMENT OF ARUNACHAL PRADESH

ARUNACHAL PRADESH CIVIL SECRETARIAT
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1. 'All Development commissioners

Government of Arunachal Pradesh

Itanagar'

2. All Commissioners

Government of Arunachal Pradesh

Itanaga r'

3. 

^ll 
Secretaries- 

Lou",n'nent of Arunacha[ Pradesh

Itanagar'

Sub]ect-ComplianceofGuidelineslaiddownintheofficeMemorandums
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GOVERNMENT OF ARUNACHAL PRADESH
DEPARTMENT OF ADMINIS'TRATIVE REFORMS

ITANAGAR

cFFrcE t\' 
=l'f 

oRA\Dut.l

The 4lh,Vlarcn . 2011

Subject : Procodure for submission of tlles and correspondence for concurrence/advlco €tc. of
Administrative Reforms Oeparlmsnt,

t
No. AR-'16/2011,-lt lras been observed that many routine and petty matters are being referred tothe

Adminiskative Reforms Department for examlnation and advice, which has resulted in an unnacessary
increase in the workload of the Administrative Refornrs Departmenl. To deal wlth routlne and pelty matt6rs,
the Governmont has notified rules, regulations and procedures from tim6 to tim€ and the departments are
advised to follow the same in the disposal of such matters.

However, the issues which involve interpretation of rule, service rules/procedures etc. or rvherein a
policy decision mav be required may be fonvarded to the Administrative Reforms Department for clarification/
advice, The follow,ing guidelines may be adhered to in foryarding reference to the Adminitrative Reforms
Depariment :-

(i) The caq1es where interpretation of rules, service rules and procedures etc. is requireo shall be
referred. No routlne or administrative nlatters may be reterred.

(ii) All progosals referrd to the Administrative Reforms Deparlment should be within the delegated
power of the head of the department (Secretary/Commissioner). All th6 proposal referred to lhe
"Administrative Reforms Department shor-rld be routed through the Secretary/Commissioner of the
Department.

(iii) lf the tield oflices require clarificatlon or ad,rice on any matter, it shall be routed through the
resDective HeaC of lhe depar'.,"nent and no ccrresf,cndence shall be made directiy by the freld

CffiCeS lC !F,S Cepadmenl

ivr The Aci.rn slraiive Depariment shall crrlically axamrne the malter proposed to be referred to this
oepart{cnt oeforehand and clfer their cornments on the matter by enclosing a self contained note
clearly indrcating the problem area where advice, opinron, viows are required from Administrative
Reforms Depaament.

(v) All thB pages in the file are to be properly numbered, docketed. referenced, cross-refcrenced.

, (vi) A legible copy of orders/rules/instntctlon/circulars/Office Memorandum etc. issued by the Administralive
Dopartment or Administrative Reforms Department or any olher deoartmcnt and cited in the noting
portion is to bo placed on the.file under reforenco with flag marks.

(vir) The proposal relating to amendments/kaming o( Recruitment Rr-rles/Service Rules etc. shall be

submitted in accordance with the procedure prescribed in OM-1 3/87 dated 19th August, 1 9BB along
wilh a oopy of Gazette copy of the RecruitmenUService Ruie of the feeder and promotional post.

(viii) Proposals for creation of posts shall be processed in prescribed format along with required

documents as per tho guidelines lssued vide OM-25/87 dated 5th May,'1 987 and Memo No.

OM-22/90 dated 6th September,l 994.

(rx) Each caso shall be processeri in separate files, lf any refergnce is available in anothor flle, it may

. be llnked neatly along with tho main file. No, volumrnous iir Oulry files shall be submitted.

\
Nandini Paiiwal,
Secretary to the

, Oovernment ofArunachal Pradesh,
Itanagar
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CF pERSONI'IEL ADN4ll'llSTRAIl VE REFORMS AND TRAINII''1G

DEPARTT\,IENT OF ADI/INISTRAT IVE REFORMS

^r.-r--1 
.r151aQi\R

JCU'! '

OFFICE I.J.] EMO RANDU N4

The 9th March ' 2011

sr-rblect : checkrist for subnrission of proposals for creation of post(s)-regarding'

No. AR-19/201t *lt is to invite rcf91e13c to it.\c proCCcju,.e.laid down for SL]b,,Il:::or::f proposals for

crear on or posrs ,,u" ilili"*n o* 2,'u' [i*i:,Y#'H1-i[:'sxiLti11""'X;11fi:"i:ffi
6rh sepre,nber, 1ee4 "^;;;;;;t;"*"',"i!:i. have norbeen s.bnrrti.t).*io'"tu t1o3:-t''t 

rn prescribed

above arrcl to state ,,,ui'*" ouParlnrcntsiotfice t sometrnres ror,r= ro'inJ retectron of ttre proposal in the

formats whrch not only results in.delays 0i

o'n',,*ir,;;t';e Reforms Department 
-. ^){..r ti.rrr q36rs. The conrnrissionerisecretary 

of the

Herrce{orrh, a,,check List' as b::,": i-li'i:"::?:iJllxli,l'](t)r;;;il;;.. ot',nu details as prescribed

deoartme;rl cclrlc'ert'ed may enstrre that at th

i; fi"";;;;J:1,:;"ffi1::J,",r".r 
Reporl or ure srucry !ear' oi the Adnrrnistrative Rerorrns Department

? Forn,-r , and 
'i 

durv nlred t" ,llll.;ix1iJ"g i:ili::n:$:T?[t::3'"?"f:[iill;riH
iForrn-lV not be required in' case c

l.,i?asi:er.'1e.l Study Reco( 
! -^.{ 2' rrhenticat€d by the Secretarylconrmissioner

3 Organrzaiioirai Chart (exrsting) dr'rly aporovecl and arrthe

oi tnc currccrnccl <1epai'tment 
,.r:.-...r6r,n_.haroe of tlre clepartment (Chref Minister,in

4 Adniirisrrarivr approvar ":''.- :"lT;:",:,T1"",.1-t:i[,f1Jt:ll**jr*:il::::[""' "' 'n"
case p ro nos ar 

l:ii :.:i'::il'?;tH:;;J'v'o'hi Gou*

Dellartnret

s rhe pro,osai for crea,,on q rlt*l:l |:"[:i'il,::,',H;-[[J]'',u0"#"-".t 
as per the

Business of the Govertrnrent nt "'u.'::'-'- 
^_,r,.., tn tt is department afler conrpleting all ttre

Any pr-oposal for creation of oo;|- shoulcl be submitted to

,"',i:::"1*:"!:: :;ffil}iijo *n,i* {onrvardins p'c'>posarrs ror creati,': or p.st to the

p,,f *inir]r"] i"in Ref orms Oepartment'

'faborrr Barn

Chief Secretary io tne

Gouorrinrent of Aru nachal Pradesli'

Itanagar'

t
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GOVERNN4ENT OF ARUNACHAL PRADESH
DEPARruENT OF ADMINISTRATIVE REFORMS

CIVIL SECRETARIAT oLD DC's oFFICE.c" secrbn
ITANAGAR

OFFICE MEMORANDUM

, ,he 17th Juty, 2011

sub,iect Procedttre for framlng/amendmenurelaxatlon of Rocruitrnont Rules.
No' AR-7212011 '-corrsoquenl up on adoptions of the centrat civil Service (Reviser! pay) Rutes, 2008and ptlrsuanl to implementation of the recommendation of lhe 6th pay commission, there was certainchanges made in the service,condltions of the posts/cadres by the Government of lncjia vide Dop and pwot{ice tulemorandum No. 7t7lzoo}-P&w (F) daied 13th February, 2009, in which the benerit of adding yearsof qualifying service is withdrawn for lhs purp65s ol computing pension as woll as oiher related benefits suchas gratuity Therefore, the proceduros for framing of the Recruitment Rules issued vrrje No. oM-13/g7 dated19th August' 1988, is hereby partially modifieo Jna the following;;o;u;r;;rre prescribod in acjdition to theexistrng procedures for franring of the Recruitment/amendmenurelaxailon of Recruitmenuservice Ruies to ailcategory of DoSts/services ;-

1 'Ihe 
Department shall submit the proposal for framing of tlre Recruitment Rules/amendmenvrelaxation

rn lhe format along-with required informationS in (he annexures appended herewith.
(a) Proforma for subm jssion of proposal for frzmi69 of Recruitrnent Rules to the Administrative Refornrs

Departmerrt Annexrlre-1.

(b) Drafl Notification for the Rocrurtrnent Rules (sampl6 form-Annexurc_il).
(c) S.nedule cf the Recruitment Rules-Annex!re.lll.
id) Proiorma for submission of proposal for amenrjment of Recrultment Rules-Annexurc-lV
(o) Proforma for submission of pr6p6ssl f.r relexetir:n of Recruitment Rulos-V
(f) Drift Notif ication for arnendment ol Recruitnrent Rtries-Vl
(S) Draft Notificatron for repeal of Recruitment Rules_Vll

2 whiie franring the Recruitment Rules to a new postsigrar e, the department shalt subrnit the job
description (duties and functlons) of the posts, the Pay Band inr] Grade paylpay Scale of lho post andcreation order of the post with upto-date conilnuailon order.

3 The departments shall enclose the Recruitment Rutes of the feedor post and the pronrotional postalong-wilh the proposal.

4. The proposal for amendnrerrt of the recruitment rules shall be submitted rn Annexure-lV along withrequrred informations by placing a eazette copy of the 6xistlng Recruitment Rutss and cJraft notifrcation
5. The d8partrnent shail irnrnediatety initlate proposal lor amendmont to incorporate the changes nladein the Recruitrnsnt Rules of tho post(s) as and when any changes occurred in the servicc conditions of thepost(s )/service(s ).

6 in case the sorection of the post rs direct recruitrrent or through Imited departmentar examination.the department shall submit draft syllabus of the cxaminationloptional iapers if any atong with the proposal.
7 ' The Departments will process the draft recruitment rulos through the ar]minislrativo departrrent

concorned and afler obtainlng the approval of the Secretar/ conccrned, this will betorwarded to lhe Adrninistrative
Reforms Do5;an.nent

8. Wherc existing recruitment rules are proposed to be amended the Departments shoutd alSo s(,frmil
the details in tl'rqrlrrescribed forms as ln Annexure_lV, enclosed.

9. ln the case of cadres forminq a service by itsetf, efforls should be macle for lraming of reg91s. service
ru es insteaC o{ recruitment rules. For this purpose ali tho essentia! information which is included in theproposal for framlng of recruitment rutes will have to be Iurnlshod.

t
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1 0. The Administrative Reforms Department will return the cases with their suggestions/obssrvations to
the Departrnerrt concerned for obtaining the ve[ing of Law anrj Jrrdicial Department as well as lo consult the
Arunachal Pradesh Public Service Qommission.

11 Once the draft RecruilmenUServico Rules are cleared from the Law and Judicial Departmenl and
the Arunachal Pradesh Public Service Commission lhe department shall obtain the approval of 6e Minister
in chargt.: throtrgh the Secretary and the Chief Secretary to the Government of Arunachal pracJesh invariably
in respect of Group-C posUservices. However, in case of Group-A and B posUservices the c,epartrnenl shall
oblain lhe approv3l of the Chief Minister and Minister in-charge through the Secretary ol ttre Dep611n1pn1 ,.6
the Ctrief Secretary, invariably,

I hcrr-'fore, all ttro deparlrnents and oflices under tho Governnrent of Aruoachal Pradesh ar€ hereby reeuested
to:iirir;llyfolior.vtlreguirlelineswhrleforwardingproposal forframingof theRecruitnrenL'ServiceRuics, Arnenrlnrerrt
or rclaxalion of the RecrtritmenUservice Rules,,

Huzar Lollen
Secretary to the

Government of Arunaclral Pradesh
Itanagar

ANNEXURE-I

Fornr to be filled by the Ministry/Department while forwarding proposals to the Department of Personnel and
Tr6ining and the Union Public Service Commission forframing Recruitment Rules for posls.

J
1 . (a) Narne of the posts

(b)Name of the Ministry/Department :

(c) Numt:er of posts .

(d)Scalc of pay

(e) Class and service to which the post belong :

(f) Mrnisterial and non-Ministerial of FR I (17)

2 Apporntrqg Ou,6srity

3. Dulies of th6 post in delaii

4. Doscribe briefly the method (s) adopted f or filling the posts hithorto :

5. Methods of recruilment proposed- :

6 lf promotion is proposed as a method of recruitment :

(a}DeS'gnationandnLlmberofthepropoSedtobeincludedinthe
field of pronrotion.

(b) Numhlr of years ol qualifying services propgsed to be fixod
beford persons in tho fiold become eligigle fel promotlon
(As per extant GOI instructions)

(c) Percentage ol vacancies in the grade proposed to be filled :

by pronrotion.

(d) l'lave Recruitment Rules been framed for the post :

proposed in the field of promotion ? lf framed in consultation
wilh the Commission, please quote Commisslon's reference
No. lf consultation with the Commission was not required
please attach a copy of rules frameC, A copy of the rules
shoul{ be senl Department of Administrative Reforms along
with the proposal.

(e) lf Recruitment Rules were not framed for lhe oosts in the field
6f promotion. :

(i) ploase indicate brlefly the method of rocruitmont actually
adopted for filiing the posts" Plesse also state the
percenlage of vacancies filled by each of the nrethods. :

(ii) Please state briefly the educational qualifications
possessed by the persons in the field of promotion. :

(rii) lntase the feeder posls are filled by promotion, lhe
Recruitment RuJes for the still lower posts including the :

lowesl Dost to which direct recruitment is one of the
methods ol reciuitment may be furnished.

a

a

a

a
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(ii)

(s)

(h)

(f) (i) ls the promotion to be made on selection
or non selection basis ?

r $easons lor the progiosal (i)above

l{ a DPC exisls, what is its composltion ?

lndicate if the feeder posts are fravinq promotion channels
other lhan the ono under consideration

lf promotion is not prcposed as a method, please state
why it is not considered desirable/possible/necossary.

lf direct recruilment is groposal as a method of recruatrnent
please state

(a) Tlf,r percentage of vacancies proposed to be fillerJ

by direct recruitment.

(L.\ inC ca'e '{ 1lr9:g 3rg any grcmo:ror,a avenues for tfre
d,re:i'eCru'ls ?

(c) (r) Age for direct recruits (As per extant Govornnrent of
Arunachal Pradesh instructions)

iii) ls age relaxation for Government servants ?

(ri) Educatronal and other qualifications requlred for direct
recruits, (it may please be noted that the essential
q$alifications prescribed are relaxable at Commission's
dlscretron in case of candidates otherwlse well-qualified

Essential :

Desirable :

(e) Whether essentiai qualificatlon to be prescribed are in
accordance with any Act (s) ? lf so please quote the
relevant Act (s) under which is necessary and also
supply relevant €lxtracts from the Act(s)

(0 Flas the post bben advertised by the Comrnission in the
parst ? lf so, ploase quola Commission's referencs No.

lf direct recruitment ls not proposed as a method, please
state why it is not considered desirablelpossible/necessary.

(r) lI pronoi,on and direct rec'rJitment are bolh proOosec
as rnelhoos cf recru;lnen: . rvill lhe educatronal quaiillcalions
Df apOSed ,tr a,:eCi reC'U,tS apply ln CaSe Of prOmOliOn ?

(ii) lf not. to what extent are the educaticnal qualtfications
proposed to be relaxcd ln case of promotions,

(a) lf depr-rtatlon/absorption proposed as a melhod of recruitmonts ?

lf so please stats the reasons for the proposal Please state
cleariy whether deputation or absorptlon or both are prdposed.

(b)-[lre percentage of vacancies proposed to be fillod by thls mothod

(c) The period to which deputation wlll be limited.

(d) Tho nanros of the posts of grades or services etc. frorn which
deputation/absorptlon is proposed

(a) lf any of the methods proposed fails. by what methods are
sr.rch vdcancies oroposed to be filled.

(h) Whethar the recruitment Rules relate to a post whlch has
been upgraded from Group'C'to Group'B'or Group'B'to
Gror,rp 'A'or within the same group ? lf so, whether the
necossary orovislons for initial constitLltion has beon proposed.

(c) Whether lhe recruitmc.nt Rr-rles relate lo a oost which is
proposed to be downqraded ? lf so, whether nocessary
safegr.rards have been suggestod in respcct of th6 existing
rncurnbents of that post ?

(a) Spe,tiai circumslances, lf any, other than those covered
by the rules, in which the Commission nray be required to
be consulted.

B

L
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(b)Whether the Deparlment of Administralive Reforms have
concurred in the proposal ?

14. lf these proposals are being sent in response lo any
reference from the Commission, please quoLe Comrnission,s
reference No.

15 Nanre. address and telephone number of the Department,s
representatives witlr whom whose proposals may be c,iscussed
if nccessary, for clariflcation/early decision

Signature of the Officer se nrjing the groposals

place ................. Date : ...........

felephone No

ANNEXURE.II

GOVERNMENT OF ARUNACHAL PRADESH

, DEPART|TIENT OF

ITANAGAR

NOTIFICATION

Dated ltanagar, the .............

No,........ .- ln exercise of the powers conferred by thc proviso to article 309 of the constilution of lndia,
the Gove-'rnor of Arunachal Pradesh is pleased to make the following rules to regulate the method of recruilment
to the posl(s) of .. .. ........Group..........,...,......... Non-Gazetted/Gazotted), Non-Ministerialihtinisterial in the
Deparlment of ..... ........... .undor the Governmenl of Arunachal Prarlesh. narnely :-

a

1. Short titlo and commenc€ment : (i) These rules nray be called" the Recruitmr.:rrt Rulcs, for lhe
post(s) of ..20..............".

(ii) They shall come inlo force on the date of their publioation in the Arunachal Pradesh Gazette

2. Those rules shall apply to the posts as sp€cifled ln column 1 of the Schoduln Annoxcd
to the Rulcs.

3. Number of posts, classification and scalo of pay : The number of posts. llreir classilications
and the Pay Band and Grade PaylPay Scale attached lheroto shall be as specificed in column 2 to 4 in the
Schcdrile aforg;aid.

d Method of Recruitment, age llmit and other qualifications : The mothod of recruilment to the

!osls, age lin'it. qualincations and othermallers relating lhere to shall be as specified in columns 5 tc 13 of thc
Schecr.lle a[oresard

5. Disqualification : No person :-

(a) who has enterod into or contracted a marnage with a person having a ripouse living or

(b) Whohavrngaspouseliving,hasenteredintoorcontractedamarriagewithanyperson,shall be
eligible for the appointment to the said posl.

Provided lSat the Governor of Arunachal Pradesh may if satlsfied lhat such marriage is permissible under
the personal Law applicable to such person and the other grounds {or so doing. exemol any person for lha
ooeratron of this rule.

6. Power to relax U/here tlre Governor of Arunachai Pradesh is of opirrion lhat it is necessary oi
expediont so lo do, he may by order {or reasons [o be recorded in writing and in consultation wilh the Selection
Board/Arunachal Pradesh Public Service Commission/Deparlment of Administrative Rel'orms relax any of tlre
provisions of these rules with respect to any class or category of person.

7. Repeal and saving :AIl rules and orocedures corresponding to these rules and procedures in foroe

immediately before the commencement of these rules ai'e hereby repealed. providod that any order made or

action laken ugder tho rules so repealed shall be deemed to have been validly made or taken under the

corresponding provisions of these rules,

Nolhing in these rules shall cffect reservation/relaxation of age limit and olher concessiorts reqLlired to

provide for the Schedulod Caste and Scheduled TriboE and olher special categories of persorts in accordance
wilh the orders issued by the Govornment of Arunachal Pradesh fronr time to time in this regard

SecetarY to lhc
Government of Arunachal Pradesh,

Itanagar.

a
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Column

1. Nalne of the Post

2. No. of Post .

' Number (year)' subiect to varialion

dePenclent on workload'

5

ANNEXURE--III

Under Secretary

Arunachal Pradosh Extraordinary Gazette' August 1B' 2011

IN TIIE. DEPARTMEN OF . , "'" """
RECRUITMENT RULES FOR .,..'"" ''""'

SCHEDULE (Sec RLrle 2'3'4 )

Particulars

a

Provision

No a

3. Classificalion :

4. PaY Band and Grade PaYlPaY Scale

5 vVhelhe' selecticn 'csl 
cr non-seiection Dos{

a AQe lrrti {or direcl recru [s :

7 ECucatronal and other qualification required

for U!rect recruils

L Whether age and educational qualification prescribed

ilrllro"iti"t'its will apply in case ef promotees

S. Period of Probation' if any

10. Methocl of recruilment whether by direct recruitment
ru 

;,;;;;;"6n or uf loputationiabsorptionand

iorJ*'"g" o1 16s v666ncies to be frlled by vartous

nrethorls.

1'1 . ln case of recruitment by promotion/cleputation/
I t 

;;;;;;,;;;;"t'us rin''*ii"l' promotron/absorption

to be made'

12. ll a Departmerrtal Promotion Commlttee erist

what is its comoosition.

13. Crrcumstances in whrch the APPSC is to be

Jo.*ft"tf in making recrultment'

t
tion degendent on,,vorxload. Tn" yu* in which the indicated nuntber exi

At{

sls shottld be

NEXURE_IV
tole ' su5ie.l lo Va ila

given wrthin brackets

Form ro be fired by rhe Ministry/ Departmentwhrle forwardins p'9po'11',-lo..t:u.3,"iil,ll::[:ffIlJ=":1J:;

Ref orm s and the'r'u n'"n'l p'IJlti il'oi'" Service com mission {or a nr entl nr

Service Rules

1, (a) N

(b) N

als may

Place

Date

ame of the Post

arnc of lhe M/DePartment
a

3. Date of notificati on of the original rules and subsoquont am

subseqLrent amend ments should be enclos ed with the ProPos at dr.rlY flagged

Column No, of

thc Schedttle

2 Refe?ence No. in which Commission'

Namc, acldress and telePhone

t -iaiJ"rt."o, if necessary' ior
numtlers of the DePartment's

clarifi cation/ earlv dectston

s advice on Recrui tment Rules was conveYed

endrnents (coPY of the or iginal rr-rles and

Rea sorts {or the revision
proposed

reprosentatlves with rvhom this propos-

Signature of the Officer sendinQ the proposals

TeiephoneNo "" "

,

Revisod provisions
proposedProvrsion irl the

rulesng

I
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. ANNEXURE-V

Forrn to be filled by the Qepartment while forwarding proposals to the Dcparlment of Administrative
Refornrs and the Arunachal Pradesh Public Service Commission for relaxation of Recruitment Rules

1. (a) Name of the post .

(b) Name of the Department :

(c) Pay tsand and Grade Pay/Pay Scale '

(d) Class arrd services to which the post belongs to :

(e) ls the promotion to be made on selection or non-selection basls.

2. Updated copy of the Recruitment Rules with covering noti{ication,

3 l{ave alterative methods of recruilment been triod by the Department. lf so, indicate the results.

4 ln case of di,,ect recruitment, is it necessary to revise the qualiflcation if the method of recrtritment
n35 faried more than once ?

5 ln case of 'rleprrf ation' it rnay be indicated whefher the vacancies were circulated tlrroug;tr Nevrs
paper and other means as required in terms of the rule.

6. Senrority lrst of of{icers who are lo be consiriered for rclaxation, to bo attachorr.

7. ln cdso of probation period is prescribed for the officers under consideratlon, please indicate.whether

the officers have satisfaclorily completed the probation period.

B, Thenumberofyearsofadhocservice(inthefeedergrade)ptrtinbytheofficerswhosecaseisbeing
considered for relaxatiorr, with details.

9 The rc'ason for making ad hoc appolntments referrcd to in item 8 above, may be indicated :

(a) Delay in DPC :

(b) Pending Court Case .

(c) Finalieation of Rec.uitmont Rurcs

(d) Any other reason :

10. in case of organised serviceg, the number of years of total Group'A'service (only regular service)

nlay be indicated.

1 1 . ln the case of Organiser, seruices, it may be indicated whether the proposals is a restrlt of carjre review

of the Sorvice.

12 Has the oroposal been approveci by Secretary/Chief Secretary/Minister in charge/Chiei Minister'

13 Narre. address and lelephone number o{ the Department's reoresentatrve with t'vhorr the proposals

may by discusseC, lf necessary. for clari{lcation/early decision,

a

a

a

t

Place

Date.

Signature of the Officer sending the proposals

'Seal

TeieDlrcne No

ANNEXURE_VI

i GOVERNI'/ENT OF ARUNACHAL PRADESH
DEPARTMENT OF . .

CIVIL SECRETARIAT
iTANAGAR

Dated ltanagar tlre

NOIIFICATION

No.........*in excise of the powers by the proviso to Arlicle 309 of the Constituticrn of lndia, the Governor

of Arunachal Pracjesh is pleased to make the following rules further to amend the Rules ' '

.. nfmely :-

1 . S hort tiile and commencemont : ( 1 ) These rules m ay be called the General A run achal Sorvicc

. ..,.(Amendment) Rules, 20...'. .,

(2) They shall come into force on the date of their publication in the Arunachal Pradesh Gazette.

t

I

t

a
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2. Amendment : ln principal Rule notified vide No.
the follorvinq entries shali be substituted, namely,

dated for the existing entries

of the princi6ral Rules, against shall Lre substituted

Secrelary [o the
Government of Arunachal Pradesh

.t.

2. ln lhe colunrn No
bynamety:-'...... ..

t

1

2

3

rvoT'E The Princir;al rules w,ere published in the Gaze{.te of Arunachal pradesh vidc Department of
f.rolification Nc dated and subseeuently

arnended vrrre -

Notification No. Date Published in the Gazette of Arunaclral Pradesh

aS ttle case may be

Secrelary to the
Governnrent of Arunachal Prades h

Itanaqar.

ANNEXURE - VII

GOVERNIVTENT OF ARUNACI-IAL PRADESH
DEPART[,'ENT OF

iTANAGAR

Dated ltanaga:'the

NOTIFTCATION

No........ .,.,.lnexerciseof thepowers conforred bytheprovisotoarticle30gof theconstitution
of lndia, andinsupersessionof ,., RecruitrtrerrtRules,.,.. .... exceptasrespecl
things done tr omitted to be done before such supersession the Governor of Arunachal pradesh is pleased lo
make the following rules to regulalo the method of recruitment to (he post(s) of . . . .

. namely :-

6. Shorttitleandcommoncemont;(1)Theserulesmaytrecalledtho,...... ,..(ArLrnachal ..
. .,,Group .,..,Gazetted/NonGazetted,Ministerial/Nr:nMinisterial) Recnritmcnt Rules,

)i

(it) They slrall corne into force on the date of their publication in the Arunachal Pradesh Gazelle.

(2 ) Tlrose ru le! shall a pply to the posts ar specifi ed ln colu mn 1 of the S chedulo Annoxsd
to the Rulos.

7. Numbor of posts, classlfication and Pay Band/Grade Pay/Pay Scale : The number of posts,
lherr classiflcatiorts and the Pay Band/GracJe Pay/Pav Scale attacherj tl)ereto shall be as specified in column
2 to d in the Schedulo afor6saic,.

8. Method of Recruitmont, ago limlt and other qtralificalions : The mcthod of recruitnrent to the
posts. agc limit, qrralificalions and otlrer matters relating thereto shall be as s6.rbcified in colurtns 5 to 14 of the
Schedulcd aforcsaid.

9. Disquallficatlon : No person;-
(al rvho has entered into or contracted a marriag]e w,ith a person having a spouse living or

(b) vrho having a spouse living, has entered into or contracted a marriage rvrth any person. 56311 be
siigible for the appointrnent to lhe sard Dost.

3

1

I
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Provided that the Governor of Arunachal pradosh rnay, lf satisfied thal suclr marriage is permissible unrjcr
the personal l-aw applicable to such person and lhe other party to the marriage and the.e are otlrer rlrouncls for
so dotng, exempt any person fron\ the oDeration of this rule

't 0. Powor to relax i Where the Governor of Arunachal Pradesh ls of opinion that it is neccssary ort
exOedier'lt so to do, he may by order for reasons to be recorded in writing ancJ in consultation witlr the Selection
Board relax any provisions of these rules with respect to any class or category or person

11. Repeal andsaving: The.... .....RccruitmentRulesnotifiedvidonotificationNo
. .. dated.... ,.,.. is here byrepealed. Providcd that anyordcr madeor action taken

trrrder the rules so repealcd shall be deemed to have been validly made or taken under tho correspondirrg
pr6vi5ions of lhese rules.

Nothinq in these rules shall effect reservation/relaxation of age limit and olhcr concessrons re(lUired to
provide for the Scheduled Castes and Scheduied Tribes and olher spccial categories of porsons rn accordance
lvrl5 lhe c.cjeA issueC by the Government cf Arunachal Pradesh f rom time to time in this regard

Socretary to tlto
Governnlent of Arunaclral Pradcsh.

Itianagar

a

I
a

a

Put\lshBrj and gtnted by Dir"ctoret6 ol Prlntinq-301/2011-OoP-250.Secy (AR)-30.8.2011

t

a

I
t

a
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G ovE RN n,unl il?'itt* *ltL,, Prt*D E s H

DEPARTN,IENT O I.- AD}TINISI'RATIVE BEFORMS

CIVL SECRETARLAT:: BLOCK NO'4, 4'h FLOOR

Legislativc and .Justictl atrd the

Conrmission. the f)epelrtrnent shall

ITANGAR

Dated Itanagar the i54tt"''arY'201 6

Aru nnchal L'r'adesh I'}ublic Service

obtain approval of the Council of

SecretarY to the

Clovernment of Arr'rnachal Pra<lesh

I a

@r
Subject:' f

The uider signed refer to this clepartment's Office Memorandum No'AR- '

7212 011 rlatecl. 17th July,2011 regtrrding procedure for frarning' amendment and

relaxa tion of Se rvice Rules/Rccruit'rne nt llules It is observecl that there is confusion

per$lst, among yariotts clcpart,ments/Offices ::ega'r'clilrg the provisions made in para

i1 of the afore mentiolecl proceclurc clated l1l7l201l'It has bcen examined in

details and [h" Gorr"r,or of Arr-rnacha] Prariesh is pleaseci to modify para 11 as ".

once the draft Recruitnrent Rules/Service Rtrles are oleilred by the Law'

I{ilisters for service or post to w'hich the recruitment is rnade in the nalrle

of Governot of Arunactral Praclesh in ternls of item 19 ofl the schedttle reacl.

rvith Rules 8 and 14 0f thc ;\runachal Praclesh Rules of Bxecut'ive

I] tr sin css.1987".

Therefore, thc above changes are brought Lo the notices of zrll the

N{inistrics/Departmelt /Appoilting Authorities ancl ;htr Ollices under l'ire

Goverlmenf; of Arunachai Pradesh t'o o|serve t'he above guidelines whiie framing

frcsh Recrurtrnent Rules/servicc Rules whiler mal<ing amenclment of the existing

Recruiltne nt/Scrvir:o Rulc s

\
(Iiapa olie)

!

a

a

I

I
/
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I)ated Itana gar theldlanua ry' 20 1 5Memo No. AR-44/2013

Copy to:-

1, thn Corr,roissioner to the Governor, Arunachal Pradesh, Itanagar .

2. The Principal Secretary to the Cirief Mipister, Arunachal Pradesh'

Itanagar for apprai-qal of tlie Chief lr{inister'
3. pS to Speaker /Deput1, Speaker, Legislativc r\ssembl.v, Itanagar'

4, PS to all l\{inistets, Arunachal Pradesh, Itanagar'
5. The Chief Secretary, Govcrnment of Arunachal Pradesh, Itanagar '

6. All Principal sccretarics/ clomrnissioneri secretaries/special

tSecretirries, to the Govcrtlment of Arunacfia] Pr6tlesh' Itanagar'

7. The Aciditional Secretat')'/.Joitrt' Secretary/Deputy Secretarv/UncL:r '
Secretary to thc Goverurncnt of Arunachal Pradesh' Itanagar

8. The Divisional Commissioner (Ea-<t & West')' Government of

Arunachal Pradesh, Itanagar.
L The Resident Commissioncr, A'P' New Delhi'
10. The secretary, Lrlt\; & Legislative Assembly Governmo'nt of

Arunachal Pladesh, It,anagar'
11:A1l Heacls of Depar,t*.nt / Ficad of Office Arunachal Pradesh'

Itanagari Naharlagun. . :-- 
'

12.A11 Deputy cornmissionc,rs / Adclitional DepuLy conrmissioners

(Inclepetrclent) for information and necessary action'

13. The Direotor of Print.ing, Government of Arunachal Pradesh'

Naharia.gun'Heisrequcstct]toptlbli.shtheabovedecisioninthu
ofircial Gazefre ancl supp)y 100 copies for office use.

l.l.Cornputer Cell AII Department ior uploacling in the clepartmetrtal
g'ebsite and for recot'ds,

15. Office cop)'.
(,

(KaPa Iiholie)
SecretarY to the

Government of Arunachal Pratlesh
3

a

I
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F.No,AR 158 i2015
GOVERNMENT OF ARUNACHAL iIRADESH

DEPARTM EruT DC AUtVl I N ISTRA-I-IVE P.EFORMS

CIVIL SECRETARIA,T :: BLOCK NO,4 .4'', FLOOR

trAliAGA.R - 791 1L1

Dated itanagar the 27th Novembe r ' 2015

)1il CE MEM ORA N DUM

nd orr o en
lve o

advic le nt I

Subject: - S [rmis no f iles

omt De rtm of d nri ist r a

, This is with referencl to the Office Memorandum No' -!6lTott

dated 4,h March,2011 on Ine:'lbject mentionEd above whtrein proce

for submiision of files and correspondence to this Department were laigl

down. of late, it has been cbserved from time and again that in spite of having

notified the procedure for submission of fires and correspr-.rndences, alrnost ail

the Subordinate Offices (Chief Engineer/directorates/Field Offices are directly

submittin'g files and cor!'esp.lnclence; without routing it through thejr

resper:tive Heacls of Department (Principal Secretaries' Conrmissioners &

Secretaries) are in the habit of submitting files and correspondences without

ouseruing the sairi procedures and also withr-''rt being examined in the

Secretaridt Branch by bypassing their respective Administrative Secretariat

Departmerits. As per the procedure, any inter Dep rrtnrental consultation shall

be made by the secretary of the Department concerned with a self contained

a

notes giving details on which point the clearance, aclvice, opinion' clarificalion

and vievue are requireo i;om the Departmen'r of Administrative Reforrns'

tnadditiontothefactrnentio;.eulabove,itnasalsobeennotiCed

from drv in and daY cut that individuals and groups are carrying the

departhental files and make a coe rc;'te approach to the officers and officials

of tlre Qepartmerrt of Adrr:rnistrative Reforrns to get their proposal cn hand 
.

crearilrlce. Tl-re persons who are a!proaci-iing vrith the fires are, sclmetirnes, hot

related tb the originating i;epartment and happen to be member of the '

general public. :li.rrnetirnes, when the Department of Administrative Reforms

ciisagree with the proposal of the Departrnent for certain valid 
'u"onsl 

tnu

individual who are follr:wing thc files creal:es obnoxious anc! ugly sr:enarios'" 
L--.

I

t



I

t
!

,

\
-2-

the office, such as, putting imnrense pressure /threat/coercion and practices

like misplacing notes"and files etc thereby spoiling the working environment

of this Ddpartment. Due to frequent visit of outsiders, the disposal of cases.is

irnnecessarily delayed besides losing precious -productive man-hours of the

functionaries,

. The business of the Department of Adrninistrative Reforms is

mainlV po_licy fol.ulation, concurrence, clarification and adviso ry in nature.

Proper and logical application of mind is necessary for effective framing of

policies and disposal of cases in terms of rules. However, due to heavy rush

and preocsupation in disposal of the visitors, considerable productive working

hours of tLie officers and officials are spared on unproductive work. ,.

Therefore, in addition to the guidelines prescribed under the

Office Memorandum No. A.R-16/2011 dated 4th March, 201j., the following

procedures are prescribed for dealing with the.cases that are referred to the

Departmegrt of Administrative Reforms for advice, clearance, opinion etc, and

aiso for observance by all the Departments / Offices: -

The Directorates and Field offices shall submit their file to the
a

.. resPective Administrative Secretariat Department for examination

in the Secretariat Llranch. The Secretariat Branch of th;

Department shall examine the casei properly and dispose of the

simple and routine nature of case at their level. other cases where

t

1

a

t

I mandatory interdepartmental consultation is necessary shall be
I
I

submitted through the respective Secretary of the Administrative

Secretariat Department invariably. The files cr cases which are

submitted by bypassing the channels shall not be entertaineC in

'the Department of Administrative Reforms. Routine and
l
?.

administrative nature of cases should not be referred to thii

department.

The file shall be properly examrned in the respective

. Administrative secretariat Department before it is submitted tp
I

higher authority for inter-ciepartmental consultation with a ; ''L-.'

2

a
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note signed bY the Secreta rY of the

tI

3

,DePartment, .r,-_. '

TheDepartmentshatlauthorizeapersonfort.rackingofthefilei

.tl.rroughanauthorizationletter.Thetrackingofthefileshallbet

'donesolelybytheauthorizedpersonoftherespective.

'DepartmentoftheSecretariatbranchofthedeptt'Thepracticeol
readingandcopyingfilesduringthecourseofmovementorinthe.

'registryorinthesectionisnotallolved.NostaffoftheField.

. Office(s) or outsiders is allowed to track the fite' 
'

TheDepartmentofAdniinistrativeRef.:rmshasalreadycirculated
'' :ime periods for disposal of cases have

the Citizen Charter wherein I

'beencommitted.Therefore,theDepartnrentshoulclseekthe.,
positionofthefilewheredelayoccursbeyondthecommittecitirn.e

inwritingthroughprop,erCommunicationinsteadofengaging.
'peopleaSserial3.onreceiptofsuchcommunicationthis.

.dePartmentwillve,ifvthematterancjreplypromptlytothe.
originating Deprrtnnent "ruithin 

5 workirrg daYs' '

5'.TheReceiptanddispatchoffileshaltbemadethrotrghtheCentrali

' lssue /Centra! Registry and no delivery of fite shatl be made '

directty.Nopersonslrallbeallowedtocarrythefileduringthe.
a

intraandinterdepartmentalconsulta'tion/movement.t

5.'ThevisitorsareallowedtomeetatthelevelofUnderSecretary.
. (AR) and above during the working days and at the visiting time'

EntryofvisitorsintheBranch/Sectionisstrictlyprohibited...
. :hing for collection of the copies .of

7 . The practice of approacn,n^*^ 

^':'^.::r, ; rc. shalt .
. Notificati.ons' Orders' Office Memoranciutn' and Letters e'

, not be entertained as all Orders' Notification and office

Memorandums issued from the Department of Administrative 
i

' Ref orms a re u ploaded in the depa rtmenta I websit'e '

www.arui'.x:;va40ic,hinadditiontccirculationofhai.d,cooiestoo

.'ffi,u,.*.n./of+lcesaspe,:n.'.::::::tJistribution
list,lfanydepartment,requirescopiesofanyNotification,order,

Aq

' oM etc. they should senc a prcper demand letter' L-t '

,1
)L



a
l,r

t
'1.. ,

!

I

-4-

Tlterefore' all Department(s)/Offices 
under the Government of

Arunachar pradesh are directed to strictly adherd to the procedures prescribed

abovewhilemakinganYcorrespondencewithtlrisDepartment.Thefilesor

.orr.rpo;dences which z:'e received without routing through the prescribed

channer r^ri* not be entbrtaiired forthwith in the Department of Administrative

a

Ref ormq

a

.o

t

Memo t'io. AR-15 8l2"Ot5

CopY to:-

a

Sd/-(KaPa kholie)

SecretarY to the

Government of Arunachal Pradesh'

Datedltanaga'tr''dhouember')015'
,'

i. The Comtn issioner to the Governor, Arunachal Pradesh, Itanagar

2. The PrinciPal Secretary to tire Cirief Minister' Arrrnachal Prades

Itanagar for aPP raisal of the Ch ief Minister

3. PS to SP eaker / DePutY Speaker , Legislative AssernblY' Itanagar

Ministers, Arunacl-ral Pradesh, Itanagar'

5. The Chief Secretary, Govemment of Arunachal Pradesh, ltanagar '

n.

a 4. PS to all

6. All Prin

7. Tire Addi
Secretarte

cipal Selretarl

s, to the $6velTt

tional Secretary

es/ Comtrr

ment of Aru

/Joint Secreta

issioner/ S

nachal Pr

ryIDePuty Secretarl'/tJ

. ,a i

ecretartesl >Pecla

adesh, Itanagar
nder

1

t

Secretary to t1:e Government of Arunach a1 Pradcsh, Itanagar

8. The D sional Comrnissioner (East & West), Government of

lv1

10.The SecretatY'

Arr.rnachal Pradesh, Itattagar

Comlnissiotter,
Law &" Le

A.P. New Deiiri'
slative Assemb ty Goventrnent of

9. The Resident c,lb'

11 .Ail l{eads of De
Arunachal Pradeslr, Itanagar

partment / Head of Office Arunaciral Pradesh'

12.AIi DePutY
Itanagar

(h-rdePenden

/ Naharlagun

t) for i;rfo
Comurtss

nlation anC n
ioners / Add itional DePr'rtY Comniiisioners

ecessary actton

13.The Director ofP r11'ltlng, Qgvem ment of Arunachal Prade:;h'

i

a

Nal'rarlagun' He is requested to P

^^ll4.ComPuter Let
Ofticial Gazette

AR DePadm
anrj suPPlY 100 coP

ent for
ies for office use'

uploadirrg in the

website and fo

ublish the above decision in the

deparlt'nentai

f

Kholie)apa

I

t

t

I

I

i 5.Office coPY'

r records.

I

SetretarY t'o the

Gou.rnmtnt of Arunachal Pradesh
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No' AR-112'2015

GOVERNMENT OF ARUNACHAL PRADESH

DEPARTMENT OF ADMINISTRATIVE BEFORMS

clvlL sEcRETARrni euocx.N-:'-o' 4'n FLooR'

ITANAGAR _ 791 111
aa

Dated ltanagar the 6th June 2016

qEFICE MEMORANDUM

U cr
tn ca r

Subject: n a
o

P d

. shall be oPened

v'rii. E-flling and e'o

/secretariat Adminis
f fice

tration DePa rtment in
be initiatecl bY the G eneral Administration

consultation with lT

DePartment urgentlY i n a time bound manner

ix. No file should bo handed ova r to any Private

authorized Person bY anY official and o ny

a

u

TheundersignedrsdirectedtorefertotheofficeMemorandumNo.'AR-
11212015 Dated z,r'octJu"r, 201s, *r]"ruin the procedures for filing system tn a

secretariat organisation given in cnapter I vri of t'e Arunact'tal Pracjesh secretariat

Manual of Office was emphasized for compliance wlthout anv deviatlon Despite the 
'

Office tlemorandum Ori"ir'' October, 201i and various other instructions issued fr.m

time to time for oo=u*'n"" of th" 
'i;; 

oo*n procedure and rules' varrous

Departments/officesanoorg,nisationscronotfollowtheproceduresprescribedin
ffi;i;; - 

"i' ;:H:l:T::|": ::T:I: rro cs_,^c1n,01/2016/316 dated 12 
h

Aorjl 20,16 has viewed it seriously una ou"u",iui.nu. rnost of the files submitted to the

oitice or the Chi'ef Slc,*trry to the G"r";;;;;t of Arunachal Pradesh are in a clumsv '

mannerwithtornfilecovers.notesheetsandcorresponrjenceswithoutsequencingand
numbering.unwantedflagsandnumberofirrelevantloosepaperskeptbelowthefiles.
Note sheets must 

-i. 
n-u*o"red and ;;t;n;;;; t':o-"1ildi: 

1"ffi .ilffi"::t;
portion. This has ""t"ttit""d 

re-iteration of the procedures ar

allconcerned. :ry Officers are directed to .

ln.u,. ,.,, #::i,';;?"i",:T,:i:::::J::[:::1:l'Jil:T'"'0"',p'u' 
wnite submittins

fir?s to t:t'::;::;'"r';;"r" 
to the provisions of chapter-Vr of the Arunachar

pradesh Sec retari at fU, nur-t'ol'Oiti.o p'o"eAure' 201 0' The Aru nachal

Pradesh Secrotariat Manual of Office Procedurc' 2010 is

doyvnloadableinthopuuri",tionssectionofthisdepartment's
website www'aru nqova rd'in

ii. for,., riinll[-n"rtfy pastedireplaced by new ones'

ll ilffii:i ffHTl:Jr:"'H:::"' fiI1"'::''"cordins comments or

,' I;;l' ::"1::;':l', " 
u'"oi'" 1 iil1 ?l1l::1"::'^ 

pa ra s ra ph n u mbe r

before its submission to the higher authorities' '

vi' File shall be oponed case wise and year wise and recorded soon

alterthoactiononatitei-scompretea-andtransferredtotherecord

'oot''J 
pnt$l' procedure for proper maintenancc'

vii.Butkyandvoluminousnil.'n,''oeclosedaswhentheNotesplus
correspondenceportion''tituu,.o.:dsl50pagesandanewvolume

a

t t

I

I

I

I

f

I

perso nlco ntractorlun

a b\ \
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x'oiticer'lfsuchacaseisfound/noticedbyanyhighorlevelofficerin
any dopartment then immediatoly tho samB should be

rsportod to the chief secretrrf .no actioll initiated against the erring '

officiat(s) and officer(s) for this serious lapses'

xi.Manualinward/outwardregistersshouldbeproperlymaintainodas
perRulesinalltheDepartmentstille.filingsystemislntroducedin
tho Government'

4Thefileswhichdonotcomplywiththeaboverequirementsarenottobe
submitted to the. office of the chief Secretary. Any unwie,ldy and shabby files worrld be

instantiyrejectedandsentbacktotn"'espective<iepartments/officesfortaking'
necessary action as above. The Branch"oil;r and the. section officer shall ensure

proper file manage'*i " 
per the laid clown procedures /Rules'

5.ThevoluminousandoldfilesoftheDirectclratearealsotobemaintained
aspertheprocedureprescrtbedintheRrunacnalPradeshSecretariatManua|ofofiice
procedure mentioneci'above and such files shall be returned to the respeslivg 6ffi6s for

correction and {ubmission as per the gt'id'tin"' Besides that the Branch officer and '

the Section officer shall take necessary steps for properr recording and transfer of files

to the Record Room for further *'i"t"n'lt-Jt u"co'd"nce with tl're Arunachal Pradesh

a

a

Public Records Act, 2011

sd/'06106/2016
Shakuntala D Gamlin

Chief Secretary to the

Gove,rriment of Arunachal Pradesh

Dated ltanagar, the 9th June' 2016

a

Memo No AR-11212015
Copy to:

12.Office CoPY

1. The Secretary to the Governor' ArunachatPradesh' ltanagar'

2. The Principal s""'"i'i"t"tn" Cn'"t Minister' Arunachal Pradesh'

Itaoagar. , ,^--r^^r. r|-n.d2r

I ;l l: ll"tffi',"[';i:il,i:E::JflT:: i :i l?3::.^ a r | 1 
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I ta n a s a r ro r

.appraisal or trre c-n]ei iJ"r"tlv to tt,e c]:vei"*"nt of Arunachal Pradesh'

5. All Commission;/ 
- 

' secietariesl" 
..J"l"t 

9?"t.u-Yl'"t' 
Deputy

SecretarieslU nau'';Jc'ut"i"t to th" Go'"'nment of Aru nachal Pradesh'

6. The Additional Secretary (GtD) t^n'V i'lt nttttt"y sleps to revive the

Record Room function and for propu, ,ior"r"nt of titu to the Record

Room and its maintenance' .-^^r^-r araAo
7. All Heads of Departments' Government of Arunachal Pradesh'

8. All Deputy &**itti"^u"i RdJitionat Deputy Commisstoners

" 
1i"o"o*U"n0 

'Co'"rnment 
of Arunachal Pradesh'

g.. A[ Research oriil"rsl.tunior Rnatysis,ieragut officers/section officers'
-' 

Gou"rn.ent of Arunachal Pradesh' 
-

'l 0. All Superint"no"nio""lir ng Ha1O1' Gov':rnment of Arunachal P radesh'

11.Record Keeping and webiite cerr, aininist,atiue Reforms Depa(ment for

uplbading in il''e iuJ"t**i'r*"utitu and keeping in guard files'
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a (Mari Angu)

Under Secretary to the

Government of Arunachal Pradesh
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